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TO: _______________________________________________________
(Name and address of the institution/company)

A REQUEST
for 
INTERNSHIP 
STUDENT NAME AND SURNAME _____________________________________________________
ID NUMBER _____________________________________________________________________________

FACULTY _______ ______________________________​​​​​​​​__________________________________________
STUDY PROGRAMME __________________ _ ______________________________________________
STUDY YEAR ​​​​​​​​​​​​​​​​​​​​____________________________________________________________________________
We kindly request that the above-named student of International Balkan University in Skopje, Republic of North Macedonia, be accepted in your institution/company in order to perform his / her practical training (internship). 
The student is required to fulfill practical training for a period of not fewer than 22 work days in accordance with the rules of the manner and conditions for organizing students’ practical teaching (Official Gazette of RM, No 71/2009). Under the provisions of the rules, the student is required to report to the person from your institution /company designated as his/her practical training supervisor.
The student is obliged to perform practical training (internship) within the official working hours in your institution/company and adhere to all rules and regulations that apply to your employees. In case the student does not comply with the rules of behavior, the supervisor is requested to report about the student’s incompliance; and accordingly, the student will be removed from your institution/company and his/her practical training (internship) will be canceled.
If the student regularly abides by all the commitments of practical training (internship) an assessment is to be made and signed by the organizational practical training supervisor.  
We would like to thank you for your assistance and cooperation and express our gratitude. 
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